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1.0Outline

What is the web system?

Web System for Students and Faculty enables you to make Applications over the websight.
You can access from any PCs connected to campus internal-LAN or to Internet at your home.

You also can refer to the Courses you have registered and look up grades.

(Big) Features;

You can register anytime during the Application Period (except the maintenance time/period.)

4
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2. Courses will be checked at the time of register and you can correct if need

3 You can add or/and change Courses as much as you wish before you register.
4

In addition to Registration, you can refer to registered Courses and look up grades anytime.

/You (Campus internal LAN, your hom&
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2-1.General

1) PCs you can access to the Web System
®Any PCs connected to Campus internal LAN

®PCs connected to Internet at your home

2) Browser

®You have to use the browser which enables you to browse through SSL
2 SSL is the protocol for safe connection to internet, which can code information
Recommended browser: Microsoft Internet Explorer 6/7. Mozilla Firefox(above 2). Apple
Safari(above 3)

®Do not memorize your password whenever you were asked to by security reason

®You cannot log in from Cellular phone

3) Tokyo Tech Infrastructure Use Agreement

Refer to below:

[Guidelines for Information Ethics and Security http://www.titech.ac.jp/rinri/ ]

4) Application Period/Grade Release

®Schedule will be notified through bulletin board or during the class

5) News from the Web System for Students and Faculty
Important notice will be updated in the News.
You may also receive important notice by Email.

Please pay close attention to both.

6) Restriction

®If PC is not operated for more than 15 minutes, you will automatically LOG OUT.
(Log in again to continue.)

®Please try later if you cannot connect to the Web System for Students and Faculty due to access
concentration.

®Use return button on the page you are looking at. Return button of the browser may not work
correctly.

®\\Website is not available during;
Maintenance and Backup(2:00am-5:00am every day)



2-2 Application

1) Save(Temporary)

®Data will be eliminated if not operated for more than 15 minutes.
Do not forget to Save every time you refer to the other page.

2) Registration

®Registration can only be made once.
Note that no changes are allowed after the Registration.

3) Leave of Absence

®May log in, but cannot make application and registration.
News will be updated at all times

4) No Courses to Register

®Reqgistration is necessary.
Please register without selecting Course.

5) Undergrauate School student registering Graduate School Course

@®You can register up to 2 graduate school courses while you are permitted to study for bachelor
thesis. For more information, refer P15 “6-1-3. Select Graduate School Course”.

6) Graduate School Students

®Please consult carefully with your Academic Advisor before you register.
Courses without approval may be cancelled.



3.Schedule

Annula schedule

The main annual schedule for the Web System is below.

The precise schedule will be informed by the course time table at the biginning of the semester. At
the same time, it will be posted on “News” of the Web System.

1) Course Registration (in Application Period)
Register your course until the second class of 1st QTR and 3rd QTR.
Application Period will be set by every semester, you can check it by the
Timetable.
Ref. Application Period of 2016 spring semester is as follows.
From April 5 to April 22

2) Course addition (in Correction Period)
To add a course, acquire approval from your teacher and Student Division.
You can add a course until the 5th class of each QTR.
Ref. Correction Period for addition of 2016 spring semester is as follows.
1stQTR) From April 25 to May 13
2ndQTR) From June13 to July 18

3) Course cancellation (in Correction Period)
You can cancel a course by the Web System until 3rd class of each QTR, it is
automatically approved. (You can cancel Intensive Course until last class.)
To cancel Intensive Course out of Correction Period, acquire approval from
your teacher and Student Division.
Ref. Correction Period for cancellation of 2016 spring semester is as follows.
1stQTR) From April 25 to April 29
2ndQTR) From June 13 to July 4

4) Acquired Credits and Grades
You can check your acquired Credits by semester, and your Grades by QTR.
Ref. You can check your 1st QTR Grades by the Web System after 1st QTR,
but you can get Grades Certificate of 1st QTR after 2nd QTR.



4.Log In

(1) Log in Tokyo Tech Portal

Refer to;

Tokyo Tech Portal
http://portal.titech.ac.jp/

Operation Guide
http://portal.titech.ac.jp/ezguide/index.html

(2) Web System for Students and Faculty

After you log in Tokyo Tech Portal, Click Web
System for Student and Faculty .

Top page will appear

Tokyo Tech Portal

About Portal Online Guides Support

Agreements on Tokyo Tech Information and
Communication Infrastructure

On the use of Tokyo Tech Information infrastrucrure, | will obey “"the Tokyo Tech
Security Policy & the Tokyo Tech Information Ethics Policy” given in Guidelines
for Information Ethics and Security (pdf), the Guideline for the Tokyo Tech
Information Infrastructure Use and Dealing with Communication Records.

The undersigned hereby agrees and acknowledges:

Aeree (PKI Auth.) IIC card authentication
Aeree(Matrix Auth.) lMalrixcode and password authentication

IGuideIine for the Tokyo Tech Information Infrastructure Use

Those who violate the following regulation, will be temporarily suspended from
using Tokyo Tech Information Infistructure. The countermeasure against the
violation will be finalized by the Tokyo Tech Information Ethics Committee.

TokyoTech Portal [ Gsic

http://portal.titech.ac.jp
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News

Important notices from the Student Division will be updated.

(1)News

@ News will appear on the Top page

*News will appear in most up to date order and
will be automatically deleted after the set period.

BEWebY AT Ly




6.Under Graduate School-Application

The flow for registration course of under graduate student

Some require a Document in addition to the Web System operation
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6.Undergraduate School-Application

6-1. Select Course

S 6-1-1. Select Course from Timetable
You can select Course from Timetable and Courses ( Here is how you select course from timetable)

(1)Display Timetable rovrecy

BEWebY AT L\

@ Click (FROM) TIMETABLE

Undwrtrwdants Core s Turponey Sum Gl Cowe Stalas TegorurySume 410/2000 40028 M. TENFORARY SAVE conpirled

ISdectOomse "% 20heo % JWeonian " {Raskttn comsketes
et som Tttt | Dakct som e tiee | [ lact Craduste b crsa

® oo
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B o0t cparated for more han 15 min. dta wil be elimingted uniess 25 saved)

Verification
At . course data n aulomat erver chech wil ocear
Erroe Gheck Status
Mot Checked et Urchched stahis o e o180 n which you have abded e slmmated) corses
OF 1 Fleuster Feeiraln oo be corpleied

O %0 Rsgister st appeonial)- Registmation can be conplotad but you mest alio asbit an gpronsl fer
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o 6-1-1. Select Course from Timetable

(2) Add Course
Add Course to the Timetable

@ Click ADD of the period you wish to add and
display search screen

@ Tick the course, click ADD and the Course
will appear on the Timetable

*You may DELETE and ADD for the Course
offered period.

About [©. O. . <. @, F&ED, fth]

Each Symbols are attached to
special courses, depending on the
average study process of the
department.

4 N

Simple Way

Enter a Course Number you wish to
Register.

Course title will appear by entering
TAB key.

Click ADD.

Completed!

/
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ﬁ*; —  —— ] T— T
|| G s

10




<o 6-1-1. Select Course from Timetable

(b |
(3)Delete Course e —
Delete Courses from Timetable you added by .
mistake. N e s

@ Click DELETE 2

(You will be able to ADD for the period.) g

-

&

I Your data will be eliminated if you fail to SAVE(TEMPORARY).

Do not forget to SAVE before you refer to every other page.
Refer to P.17 6-2 Save (Temporary) for details.

~
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6-1. Select Course

o 6-1-2. Select from Courses

(1)Display List of Courses

@ Click (FROM) COURSES of the Registration
screen.

TOKYD TECH

BBWebYAT

2 You can switch the “List of Acquired Credit” to '@ "

display or nondisplay.
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o 6-1-2. Select from Courses

(2) Add Course

@ Click SEARCH
@ Select Course
@ Click ADD after you tick the Course.

@ Course will be added to the list.

Check

About [©. O. . <. @, FEE, ]

Each Symbols are attached to
special courses, depending on the
average study process of the
department.

4 N

Enter a Course Number you wish to
Register.

Course title will appear by entering
TAB key.

Click ADD.

Completed!

Simple Way
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o 6-1-2. Select from Courses

(3) Delete Course

I Gradusts Secrool Subrotal
Delete Course from the list you added eyt
by mistake.
@® Click DELETE
Otees Dors/Parinte Cowwe Numb Course Tl havructer Oredgnt Aovic iy Seme
Toad-4 oM | [ o) >u » 00 L]
Tue7-8 WSS9 5085 -0-0 2
Toell S61D) ”2 m 1-0 L
Fel-0 G220
[ Gracuste School Subrotal
Graduate Schaol Courses Total reported 00
credas
Kolcatie Semestee [ =]
|
Class Days/Pocode Course Nunb Course Tal Tatructor Crode Aplc sbin Seme
Tua3-4 0A11) | 5203 |Ouemtem Mechencs 8 CRD | 200 | s
Tuel 66120 n2 | Algabrac System s Codne Th 241-0 s
frl-¢ 6220 wory O (O}

! Your data will be eliminated if you fail to SAVE(TEMPORARY).

Do not forget to SAVE before you refer to every other page.
Refer to P.17 6-2 Save (Temporary) for details.
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6-1. Select Course

o 6-1-3. Select Graduate School Course

Graduation Thesis authorized students may register during the (authorized) period up to 2 Courses.

(1)Select Graduate School Course

@ Click SELECT GRADUATE SCHOOL

COURSE from register course screen.

@ Select (Graduate School) screen will appear.

@ Course will appear on the register course
Acquiew Agerovel
screen. oEmn

I verification
Aftar you hwe complted ertering cous

Error Chack Status
® Tick the Course and click ADD. o
OK to Register (ewating acoroy

OK 1o Rgirer (ageroval mgumed)

/

11Attention/Note!!

register Graduate School

Refer to P.20 Acquiring Approval for

Approval is required to |

Courses. I

)

A

o

At

ad1]

\details. /

F==—=====a

Tt tor
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o 6-1-3. Select Graduate School Course

(2) Delete Course

Delete Course you added by mistake.

@ Click DELETE and Course will be deleted.

(|
Wos |
~14%)

1
1600
~1545

L
s
1639
]
1640
~1728
"
178
~1810

I tensive Courses and others

Total0 Cresn

Add Gourse |

Mot dpolic bl

W Geaduste School Courses

Total 10 Credt

Add Cowse |

Olass Dwye/Parods Course Mmty

97041
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5
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~14.06

o
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1500

~1645

8
1545

~1630
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1640

~1726

~1810

Al

Add

Al

Adt

ade

ady

ads

s

I! Your data will be eliminated if you fail to SAVE(TEMPORARY)!!

Do not forget to SAVE before you refer to every other page.

Refer to P.17 6-2 Save (Temporary) for more details.
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6-2.Save (Temporary)

If you are discontinuing your work, be sure to Save and Log Out.

Note that your data will eliminate if you fail.
(1)Save (Temporary) Courses
Check is not done at this time.

@ Click SAVE (Temporary) on the Register
Course screen.

@ Course will be saved temporary.

-

Save (Temporary) do not
mean/is not equal to
Registration.

11Attention/Note!! \

Refer to P.18 6-3 Registration for more

\details. /

Undereraduste Course Statust Temeotary Save Gradsate Coutse Statuss Tenpotary Save

£/10/2000 40828 PM TEMPORARY SAVE comphtnd

18akct Gourse " 2Check % Averdcaton % 4 fegstraton completed

ElSerct hum Timetate | ElSsiect fram Course List | ElSelect Graduste Schoof course

I Temporary Save

Sawe tho mgstration situstion

If you top your poerstion. you hive 1o seve the registration

{If rot opsrated for more than 15 min, dats will be eliminated unkss it's saved)

Il verification
Aftar you have completed entering caurse oats, an sutomatic srmar check will occur,
Error Check Status

Not Chechad Yat Unchackad status or the status In which you have adsed (or etminated) coures

O to Regster Registration can be completed

O to Regster (awalting approval) - Registration can be completed, but you Must 380 Subm an acoroval form
OK 1o Regaster (sporoval reauned) * You can compléte registration, but you need 1o scquine ssoroval

Awalting Approval Roghtration cannot b complated untl you fIf out an sporal form
Acqire Aporoval
Unatio to Registor

Registration cannot be completed until you submit an sporovel form to the Student Divison
Registration cannot bo completed untll you verfy oror cortent and oliminate mistakns

Aftor canducting an automatic chack for ermrs, mgatration can to compietod
Changes canol by made after registration & compheted

Search from Gourse Number [ Deplay Goures | 551 0ourin

Moo Tor Wed e Fr
\ {MonT=2 W51} Ads Aad [ Thut=2 (4136) A
\”““’5 271 anstaton Warkshop D801 ganic Chamistry B
2000 £}
2 om o ags (3403 pon
245
~1090 | feire fs Deiete At
3 Add A%y At | Thud-4 tA936) A%
1040 *
1% Blacvances oral

Exprassion i n
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6-3. Registration

You cannot go on to Registration with Errors

(1)Verify

Courses will be checked
@ Click VERIFY on the register courses screen

(@Check Result screen will appear (after save
and checking)

HNo Errors-Go on to Registration by clicking
REGISTER

M Errors-Review and correct
Refer to P.9 6-1 Select Course and P.20 6-4
Acquiring Approval for more details.

2 You can open the page for each approval
application form by clicking

4 N

I1Attention!!

You cannot go on to
Registration with Error.

Review the result, correct and try
again.

o

)

Undeteraduate Courte Status: Tempeeary Save Geaduate Oouree Statust Tempirary Save 4/10/2009 40828 PM TEMPORARY SAVE completed

) Selec) Course % 2Chack ¥ 3Vertieation % 4 Reeutration conpletad

ERSeket bom Tinetible | E¥Seboct fam Course Lint | EBSeleet Gratunte Schiel coursn

I emmrary Saw
Sme the registration situstion
If you stop your ersthon,

YOU hine 10 S the reghtration
A not oprated for mare than 15 min_ data wil be elminated unkess its saed)

1 verification

Aftar you have compkited entering couwe data, an sutomatic srmar cheek wil occur
Error Chock Status

Not Choched Yet Unchackaed status or the status in which you hawe sdded (or elimnatad) courses

OK to Rugater Registration can te competed
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OK to Rughter (sceroval reguired)  You can complete registration, tut you reed 1o acauite aporovel

Awalting Approval

Acqure Agorovel
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Regstration canrot be comokted Untl you Suteit an ageroval for 10 the Studert Division
Rogstration cannot e comgleted untd you verify emor content and elmirate mistees

After conducting an automatic chock for ermare, registration can te complted

Changes canrot be made after regutration & compited
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e - -l . a e v ¢
. orised ook — "
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et PRE—
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there is no error

[
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6-3. Registration

(2)Registration

@ Click REGISTER/REGISTRATION after you
verify the Courses.

@ You will receive E-mail after you complete your
Registration.

IINote!!

No changes are allowed
after Registration even
within the Application

Period.
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Humeises nd Socidl Saences a0 Fundenentd Mor Proge 0
Generd Course an Humartes, Scence and Technology 20 Diversifed hiraducton to Science s Technslozy 50
Sufects o fotrd Sience a0 | 0
temetind Cammuricaion Caurses a0 | 0
Hedth o Spr Sciences ] 0
0| ComputerHetwak 0
S a0 Enionmentd Eascesan 00
0
I
vt o Humerties 20
Sonasonser | e sener | tesly
1o - £ o Thess
‘ Tasd Tord | il 1
0
| otite Sohool Cares 0
‘ Grobine Schasl Coures | o Sk a0
[ e o venat
Underptis or Gouse Gsifcsion Clos Do/ Pesiod | GourseHumbe Counse Te oty | Oredt | A Semest
Croduee Schal i > r vih b
VA Vi A /A
Underpobe Schasl | Ganerd Gourse on Humries, Sience and Technal | Wedi=d (4121) | 453 Sdence of iretre 2005
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6-4. Acquiring Approval

Acquire Approval (Seal) from Instructor and the Student Division for Approval Required Courses.

B How to apply
DPrint out the Form and submit to the Student Division after you receive Instructor’'s Approval (Seal).

@You will receive E-mail from the Student Division.
(@Register
@Completed

B Approval Required Courses
» Duplicate Courses (One of the 2 duplicated courses on the time table have to be the reapplied course (except
Humanities and International communication courses)

» Graduate School Courses. (Graduation Thesis Research approved students, up to 2 courses.)

» Experiments and Practice Courses / You have to be approved by both of your Department(Rui) Chief and the
Department Chief of the Experiments and Practice Courses

Y Repeater only

TOKYD TECH =
BEWebY AT A

(1) Print (Out)
@ Click ACQUIRE APPROVAL on the menu.
@ Click DISPLAY and Form will appear.

@ Print out and confirm that status is WAITING
APPROVAL.

(A RRA)
HRNANA "
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6-4. Acquiring Approval

(2) Acquiring Approval from the
Instructor and the Student Division

@ Submit the Form to the Student Division
after you receive Instructor’s Approval (Seal).

@ You will receive E-mail from the Student
Division

@ Confirm that status is APPROVED

*Not Approved Courses cannot be registered.
Reason ay be one of the follows.

» Conditions not met

» Form is incomplete

» Did not submit the Form within the
Application Period.

(3) Registration
Approved Courses can be registered

@ Refer to P.18 6-3 Registration how to
complete your Registration.

/ I1Attention!! \

Approval acquired do not
mean/is not equal to
Registration.

Once you receive Approval of the

Course, do not to forget/fail to complete
your Registration.

Qefer to P.18 6-3 Registration /
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6-5. Refer to Registered Courses

S 6-5-1. By the Timetable

You can refer to Registered Courses by the Timetable

(1)Refer to Registered Courses by the
Timetable BBWeby 7L

@ Click FROM TIMETABLE on the menu.

@ You can PRINT if necessary.

DICw P o S Plorsswen s

Undereradunte Course Statust Temgotary Save Gradsate Gourse Statuss Tenpotary Save 41072000 40828 PM TEMPORARY SAVE completed
1.5ekect Gourse * 2Check * 3 vertcation * 4 Pegatraton conpleted
ElSerct hum Timetatte | ESsiect ham Gourse Lt | [ElSelect Graduate Schoof course
® Pt

I Temporary Save
Saw the mgstration situation

If you stop your goerston, you hinve to seve the registration
{F rot opsrated for mare than 15 min, data will be eliminated unkss it's saved)

Il verification
Aftar you have completed entering caurse oats, an sutomatic error check will occur,
Error Check Status
Not Checkad Yat Unchacked status or the status In which you have adsed (or eiminated) courses
O to Regster Registration can be completed
OK to Regster (awalting aporoval) - Registration can be completed, but you Must %0 submi an acorowal form

O 1o Regster (sporovel neauined) - You can complete registration, but you need to scouire sporoval

Awalting Approved Registaation cannot by complotod untl you fIf out an apgroval form
Aogure Apcrovel Registration cannot be completed until you submit an spprovel form 1o the Student Divison
Unatio to Registor Registration cannot be complotod untll you vorfy omor cortent and oliminate mistasns

Aftor canducting an automatic chack for ermrs, mgatration can to compietod
Changes cannol by made after registration & compheted

Search from Course Number — _ Depley Coures

Mo Ter Wed The b
1 MonT=2 W51} Ady A3t | Thut=2 (H136) Al
500 BT mnsivton Workshop Borganic Chamistry T
i 2000A (8]
2 A hat #aq 3403 L]
P45
=1090 | (e A Deiete At
3 hdd A Aot | Thud-4 tA936) A%
1040 dvanced Or.
Sriiek Blacvances orat

Exprassion i i

Refer to the Registered Courses menu will appear after Registration
or after Application Period.
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6-5. Refer to Registered Courses

S 6-5-2.By the List

You can refer to Registered Courses by the List.

(1)Refer to Registered Courses by the BHWeDIAT L
List

@ Click (FROM) COURSES on the Menu.
@ You can print out by clicking PRINT.

¢ You can switch the “List of Acquired Credit”
to display or nondisplay.

1
| [ 5petil Courmee

Requred | Faserted o degnd | Papernt
Codti | Orebia e —— sty | Oredty

Class Do/ Por o Courm Mumser ol Tie Pt Cinde vl e Semecter teres
[ -2 1341 0ORLRATE

Refer to the Registered Courses menu will appear after Registration
or after Application Period.
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6-6. Check Result

TOKYO TECH

(1)CheCk ReSUIt BHWebI AT L

Display (previous/latest) Check Result =
@ Click Result of previous Check Result
on the menu. o
i
@ Result will appear in a separate window.
-‘,‘ Ervor 2eim B ottt ot mrmaat
| Srocn
e =
e 3
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6-7.Course Addition

You can add Course after the Application Period if you wish.
Approval (Seal) is required by Instructor and the Student Division.

B The process flow for Course Addition

(DSelect the Course you wish to add and print out the Form
(@Receive Approval (Seal) from Instructor

@Submit the Form to the Student Division

@Receive E-mail from the Student Division

®Completed

TOKYOTEL)
- BBWebY A7 L

(1)Display Course Addition screen ;-

(DClick Course Addition on the Menu

Course Addition menu will appear during the Application
Confirmation (Correction) Period.
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6-7.Course Addition

(2) Select Course

@ Click SELECT-UNDERGRADUATE on the
Course Addition screen

@ Click SEARCH on the Select Course screen
@ Click SELECT

@ Added Course will appear on the screen
Confirm that status is WAITING APPROVAL

If status is UNREPORTED or WAITING
APPROVAL, you may delete the Course.

*Added Course will be automatically saved.

*Refer to P.28 (5) Delete Course for more details.
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6-7.Course Addition

(3) Print Out

@ Click DISPLAY and you will find the Form

@ Print out

@ Confirm that status is WAITING APPROVAL

BCoue Asston
S o G e 1

fuma Sretaa el Cowr Clossstuation | Class Daa/Parods | Cowrse Wombae  Courne Tl | hatiistes | Crodt | Aoplcde Samester | Cancel
Grateate Sedost

Dy | et mimtred | Undscrsbte Schost | Furndomentsl e fragan | Wivncie ™ 100 (1,28 Cancel

KON

1/1 (®® 0% - []ns

3B 0 B 8 BF T

FHr B

i, 2008 @M DFFRECHMLELT, WERAOMBLZE-RZLIZLY,
TFRIBXMA KRB

&, = 53+ EBVELETOT, BURELFHITLTIAE
SEOBMVVELET
A0 25 LA 3
Y RRBRAS RRESHA & M
588 T AU A HHTEAR 1
1]

BCourse Asszion
Sebit hdrecninie Coum Jionc Goatirs St st
Foime Savun e ety o Ceuewe Clistdcntion  Cluis Ouea/Fonds | Cowrim Nombar | Contrn Thi | bateucsss  Codit | Aqplcatie Sumentr | Oméal
ranlient Y M T
Ok [ A=+ Aeer vl | Unmo adiane Sehaal | Fandomantl Moo Proeren | Wionime wor a0 1287 —
o g =
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6-7.Course Addition

(4) Acquiring Approval (Seal) from
Instructor and the Student Division

After you receive Approval (Seal) from Instructor,
submit the Form to the Student Division.

@ Receive Approval( Seal) from Instructor and
submit the Form to the Student Division

@ After you submit the Form to the Student
Division, you will receive E-mail

@ Confirm that status is Approved on the
Acquiring Approval Screen.

*NOT APPROVED Courses cannot be added.

(5)Delete/Cancel Course
Delete Course you have added by mistake

(1 You can delete Course if status is
UNREPORTED or NOT APPROVED

INote!!
APPROVED or NOT APPROVED
Courses cannot be deleted.

- Cluws DuyPwriode | Cowrre Monber | Cowrin T [ oot | vl e Tomesier | Gl
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7.Undergraduate School-Look Up Grades

7-1. Look Up Grades

(1)Display Grades
@ Click GRADES LIST
= Refer to “Study Guide” for the meaning of the

symbols like “©@. O. . <. @” which is marked
to “the other special field courses.”

T
BBWebY A7 s

Floet o e

B8 mm
Duatctrass  Dusavysomsitr |
| Acquired Credts
|| Rt Carses RSpecil Caursos
Carso Gusatcsion g Dt St Srasidom
os g [0 [ o] @ e |oves
0
a0 20180 | 0 0fdD W o
o
[}Y up 1o 0 ofw | o
Sutgors sy Sioss a1
o) of 0/0 0 0 40 o
0
w w| ofo o of o
™ e 1. 2 A
D Suotal #0100 {280 | 0 080 200 o
o
Seto s A0 ctpar courses & grasaticn recearch
besaired
(Course Qassification S
o
| Aesptrod Craatts. Computar sbuok 2
Ttal [ o
o
Ats and Hamarities 1w
Graduation Thasls o
o
o
Sustotal W
Agpllcable Course Titis. Tratructor Crodt. Grases Acepdred Time/Partod
via via via va
Irodustionto Opara. 200 2007 huriamn Semacter
Hatary and Tcras it 200 g —
[o— 200 07 Sprg Somastar
Separncs Cuurs 200 07 Sptrg Somastar
Mada Psychelogy 200 2007 Sprirg Semastar
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7-2. Look Up Grade by the Acquired Semester

(1)Display Grades by Acquired
Semester

@ Click LIST OF GRADES BY ACQUIRED
SEMESTER

@ If you want to refer to the past acquired
Grades, select semester from the right top and
click DISPLAY.

TOKYOTECH

[

Drwstes o
e——

[T

ABWebI AT L

o [hopeen ks

singe

[DtistofGrades | [orades by Semester

-

2008 Autumn Semester

/A

| Appicate Course Title Instructor Credit Grades
YA YA YA
ContemporaryMusic snd Technoloey 14 2009 Auturn Semester
BTop ofthis peee
| s Course Tl Instructor Credit Grades Acquired Time Period
| va YA viA VA
Encish§ 002 200 Autumn Semester
7op ofthis page.
Aplcable Course Titl Instructor Credit Grades Acquied Time Period
| va VA A\ VA
O Concrete Technalogy 2040 2006 Autumn Semester
AdwncedEncish Communicaton for Eneineers 1040 200 Auturn Semester
[B¥7op ofthis page
| oplcste Course Ttle Instructor Credit Grades Acquived Tme/Period
Via /A Y/A /A
©  LaborstoryWorksn StructurslMechanics 040 2006 Autumn Semester
©  LaborstoryWorksin Hydrauics [ 040 200 Auturmn Semester
O Conputersand Apled Programming 104 2009 Autun Semester
Topics on NafionslLand Development [ 2040 200 Auturn Semester
Urben Plsnning [ 200 200 Autun Semester
3040 2009 Autun Semester
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8.Graduate School-Application

The flow for registration course of graduate student

Some require a Document in addition to the Web System operation

[ ]Web System Operation { Select Course L

C]Web System Operation In the case
and/plus a Document that you do not
need to apply v

([ JNo Web System Operation |2 P“P¢°

Save (Temporary)

N
Verify
[ ) 2>
©
1 j=2
You can not go on to Registration g
it ST e E [Review (Check )Results]7 —
@)
>
No Errors Y,
v D
Changes are not allowed after =
Registration even within the Register 8_
Application Period.
v
([ Submit Course )
Administration Form
S if necessary )
A 4
4 )
No Application nor Registration o
after the Application Period. L Hinzlzze )
5 &
! Any 3
Please consult carefully with your { Addition/Cancellation )
Academic Advisor before you register. .-~ " T AN Q_
. '/ > \‘ —
Note that Courses without Approval ! Addition/Cancellation : o
may be cancelled. | | >
| Request |
! ! U
: : @
! v ! =
| D o
! [ Finalized ! Q.
\ J




8.Graduate School-Application

Graduate School Dual Degree Students

Those who have more than one Student ID
number need to select as below.

Student ID Number Change

Change Student ID

How to change Student ID number = E
(PClick CHANGE on the left side of the menu.
@Select Student ID number and click CHANGE.
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8.Graduate School-Application

8-1.Select Course

< 8-1-1.Select Course from Timetable

TOKYD TECH -
(1)Display Select Course screen AHWeb>/-
@ Click (FROM) TIMETABLE e .

— ke s

§ Loonup Orates

Registration Links JSovrr Preatrsen
Ly et

rades

Dt e

EROON Pethr 105t J Subeting Course Adveasation Forms

[ — iFesstvncn Lobs

Counme)
[ A

o0 yTiEse < Tokyn nenate of Teheingy

Undererwbiste Course $1ahus: Tengerwy Suve Gradiate Cowrse S1abis: Temperary Suve 471072008 112100 AM TEVPORARY SAVE eonpieled
1 Sulect Oowrse ¥ tChack b Iverilcascn P 4 Regitrasion completed
[ Teatiths | [ 5ewet wom Course Lt

= Prnt

lITemporary Save
Saw the megistration stum
If you stop your poeration, you have to save the registration

(f not operated for mare than 15 min, data wil be eliminated unless it's saved)

Il Verification

Aftor you Fne comploted entering course data, an automatic error chick will oocur

Error Check Status

Not Cheched Yet wehe ched status or the status in which you have sdded {or eiminsted) courses

OK to Regrter Regitration can te completed
Unoble to Register Registration cannot be completed until you verify error content and efiminate mistakos

After conducting an sutomatic check for errors, registration can be compieted
Changes cannot be made after registration is completed

Sewch #om Course Mmber [ _ OupMrOoorse | - |

pacer Tee "o T " i

2 s A 1 st Ao e

~1030
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o 8-1-1.Select Course from Timetable

(2) Add Course

Undererwbiste Course $1ahus: Terperwy Suve Grodiate Cowrse $1abis: Temperwy Suve 473072000 112100 AM TEVPORARY SAVE conpieled

| Sukct Oouwse —  tChach B 3verilcason P 4Regi¥ation completed

(@ Select a Course you wish to register and
click ADD. DReetsom Tmana | Bgsonctsom oo
Added Course will appear on the Timetable.

lITemporary Save
Saw the mgistration stustion

*You can DELETE and ADD for the Course e e Sl e s
offered period. Iverification

Aftor you hne compioted entering course data, an automatic error chick will oocur
Error Check Status

*If you with to register Undergraduate School Not Ohechad Yot Unchacked stetus or the tetus in which you heve scted {or slminatec) courses
Course, click ADD from the Undergraduate oty > S1120 GO0, 19 comEntng

Unobl to Register  * Registration cannot be comgleted until you verify error corntent and eliminate mistokos

School Course below the Graduate School. N o KT ACKNS (oK st Rt S e o

Changes cannot be made after registration is completed

on Tes "o Ty " w

1 ast o o o 1 v
900
]
t s e 4ot A e
[
~1030
3 asy s as ass ass st

P S e P PR Cowm Ten [ x e

va

N - - ™™

- D ———

Simple Way

Enter a Course Number you wish to
register. v 5 - 7 - 5
Course title will appear by entering
TAB key. s

Click ADD. - §
Completed! ; = ) T = =

j e
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o 8-1-1.Select Course from Timetable

(3)Delete Course e o o e [ _ Do
Delete Courses you added by mistake. =T

@ Click DELETE
(You will be able to ADD by the period.)

4 I Your data will be eliminated if you fail to SAVE(TEMPORARY). A

Do not forget to SAVE before you refer to every other page.
Refer to P.39 8-2 Save (Temporary) for details.

- J
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8-1.Select Course

o 8-1-2. Select Course

(1)Display Select Course screen

@ Click (FROM) Course List

Student

| - Bt .“f.

0w Meivatin
[ e fom Toma e
[ et wom O Lt

[
Forms

[

vt

Registration Links JLS5vrrs Prgatrysen 1§ Lookup Orates

up Crates

[ By

RO Pethr 105 ) J Subeting Course Adveasation Forms

[iFeatance Lnks

trane s, roms

[ e
Cowme)

oy Crite

DT ke £O Cirninne oot

Capywign < Tokyn mesnme of Testvoiney

Undartraduste Course Satus: Temporary Sawe Oradiete Course Stabus: Temporwry Suv A/NOL005 45350 P TEMPORARY S AVE completed

1 Saleot Course P 2Chach b 3 Verdoaien b 4 Reguwation completed

I Temporary Save

Sawe the mgitration situation

If you stop your poerstion, you hawe to save the registration

{If not operated for more than 15 min, data will be eliminated unless it's saved)

Il verification
Aftor you havo complotod ontering course data, an automatic emor chack will occur
Error Check Status

Not Chackad Yet Unchacked status or the status In which you have addad (or eminated) courses

OK to Regst d

Unabie to Register

Registration can o comph

Registration cannot be compieted until you verify error content and eliminste mistakes

Aftor conducting an automatic chock for ermors, registration can be completed
Changes cannot be made aftar registration is completad

Rassit of praisus Chack Reun

B TRy

Sewch fom Oowrse Mumear Oupley Course. Add Dcursw I

[ Srwdinta Sehodt Cour
Totwo Creat

Mot Agphat

| U sererasuate Courses

AM Cours

Tetwd0 Crest

bt Apghoatle
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o 8-1-2. Select Course

(2) ADD Course

@ Click SEARCH
@ Specify condition and click SEARCH

® Tick the Course you wish to register and
click ADD

@ Course will be added to the registration
screen

*If you with to register Undergraduate School
Course, click ADD on the Undergraduate School
Course

Check

Check

4 N

Enter a Course Number you wish to
register.

Course title will appear by entering
TAB key.

Click ADD.

Completed!

Simple Way

)

150kat Course b 2Onack b I Varideston b 4 Reputration congleied

[Esenst vom et | [YSeinct m\er un

I Temporary Suve

Save the mgistration situation

1f you stop your poeration, you have to save the registration

{If not operated for more than 15 min, data will te eliminated unless k's saved)

1 Verification

Aftor you have compisted antering courss data, an automatic error chack wil ocur

Error Check Status

Not Chacked Yet Unchacked status or the status In which you hawe addad (or eliminated) courses

OK to Register Rugistration can o comgleted

Unabie to Register Registration cannot be completed until you verify error content and eliminate mistakes.

Aftor conducting an automatic chack for ermors, mgistration can be completed
Changes cannot be made after registration is comgleted

Fu i afpesuscs Chosk Beaus

= B Tneeyst
fawer et [ _ Doy Ccurse | 404 e

[ m
16200 Great

oA Agpicoti

|l Lnsererasinte Covrses

At Cwurse

T 30 Oradt

Pt Agpheatie

lowioem St T awET
IF"3 3 Cacsr
oo on e

Ir r

1

L |
nen e G s Tonpre fom Bonn i Ve Tempe fom [T RN —
ot G PO PR
a [ .
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o 8-1-2. Select Course

(3) Delete Course

Delete Courses you added by a mistake

O]

-

Click DELETE

Error Chweh Status

Yot Cheched Yo Lincs

¥ 12 Fagute:

Uratis ts Fegviet

— — — P e T R Sy v——
et Dema bt i T vt -
et Do e bmeene v et oo

B _ oo |SCENEN
Sauth bom Coummm enter [ _ ool Cowrm

Undartrasuuts Cocrse Siates: Tamparary Swm Graduste Course St Temporary S o /1073008 112100 A TEMEORARY S AVE semplated

13enetOmeie b ZGen b Ivermesten b 4Retisvaten consited

3 enot bom Tovmtobie | [ Sutact $oom Comee Linh

I Temporary Save

Save the mgatration situation

If you stop your goerstion, you have to save the registration

(If rot opsrated for mone than 15 min, data will be eliminated unkss i's saved)

lIverification
After you have complstad entering course data, sn sutomatic error chack wi occur
Error Check Status

Not Chackad Yet Unchachad status or the status in which you have added (or eliminatec) courses
OK to Register Registration can te completed

Unable to Register

Registration cannot be compietad until you wrify ermor content and eiminate mistakes

Aftor conducting an automatic check for erom, mghtration can te comgloted
Changes cannot te made sfter regstration is completed N

L —
Tow 20 Oraen
[Ty Pe—— Gorse T Insivetes | Govrse Chasbestion | Gredt | Notes | Gonrse Adbamivretam Ferrn | Dol
% ! | | } 1=l
ors e 8008 Adancat Crimecy Laspmant Sase Oarsuputnant 200

=

-

I Your data will be eliminated if you fail to SAVE(TEMPORARY)!! R

Do not forget to SAVE before you refer to every other page.
Refer to P.39 8-2 Save (Temporary) for details.
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8-2.Save (Temporary)

(1)Save (Temporary) Courses you

wish to Register.
Error check is not done at this time.

@ Click SAVE (temporary) on the Select course
screen.

@ Course will be saved temporary (Error check
is not done at this time).

4 N

INote!!

SAVE(TEMPORARY) does
not mean RESIGTRATION

Refer to P.46 8-4.Registration to
complete your Registration.

)

Undurerwbivte Course S1vhus: Tengsrwy Sove Gradiate Couese S1abus: Temperary Suve 4730/2000 112100 AM TEMPORARY SAVE conyieled

1 Sulct Oowse —5 £Ctack B 3verikcason P 4Regivanion completed

[ERonst vom Tomaritly | E%enct vom Coure Lt

'8
I Temparary Save
Saw the megistration stustion
If you stop your poeration, you have to save the registration
(If not opersted for mare than 15 min, data wil be eliminated unkess it's saved)
Il Verification
Aftor you hine comploted entering course data, an autormatic error chick will occur
Error Check Status
Not Cheched Yet Uncheched status or the status in which you heve sdded (or elminated) courses
OK to Regiter Registration can te completed

Unoblo to Register Registration cannot be completed until you verify error content and eliminate mistakes.

After conducting an automatic check for errors, registration can be completed
Changes cannot be made after registration is completed

Sewch fom Course Nember [ _ Ouphy Oourse A Oirse % g

1 st Ast add Ast ash st
900
~345
2 s A 51 A o A
[
~1030

E] ) st a3 azt a3 an
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8-3.Acquiring Approval

You should either REGISTER or SAVE (Temporary) the Course in advance
except for Course Administration Form No.2 and No.13.

EHow to Apply

(DDisplay the Form and print out

(@Receive Approval (Seal) from the Instructor (except Form No.8)
@Submit the Form to the Student Division

@Receive E-mail from the Student Division

®Completed

B Course Administration Forms

» Course Administration Form No.2
A request to change your Program or Academic Year

» Course Administration Form No.6
A request to include Credits of the other Department to your Department

» Course Administration Form No.7
A request to include acquired Credits of the Undergraduate School to your Credit to complete the Master’s
Course

» Course Administration Form No.8
A request to approve as a Graduate School Course

» Course Administration Form No.13
A request to have acquired FUKUSENMON Credits approved

(1)Display Course Administration TaKyo TecH
Form

BBWeb> AT L

@ Click Submitting Course Administration
Forms on the menu screen.
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8-3.Acquiring Approval

<Course Administration Form No. 6,7 and 8>
*For Form No.2 and No.13,refer toP.44 4-2 Print out (the Form) for Form

(2) Select Course

@ Click SELECT COURSE

@ Click SELECT

@ Course will appear on the Acquiring

Approvals screen.
Confirm that Course’s status is UNREPORTED.

e YoUr SORram 0 Ak mE Yeu
O [ o b Y sy

815 rom othar Saa
B o Som e S -
-
% 7 For master's studerts 10 request thal snder g adaste coods be counted

A 1eainst 10 e waeeed Credts of B Undure wiiete Sk % (rwdwie S0k credt 5 compinle B Master G Satt i (e Conrse cObred Sarasies

Cown Camtesen T Cowrin Nember Corm Tra Povcn Gt
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8-3.Acquiring Approval

(3)Delete Course

Delete Courses you have selected by a mistake.

@ Click DELETE. Status should be either
UNREPORTED or WAITING APPROVAL.
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8-3.Acquiring Approval

(4-1) Print Out (the Form)

<Course Administration Form No.6,7 and 8>
(@ Click DISPLAY of the Course you have
added.

@ Print Out the Form

® Confirm that status is WAITING APPROVAL. |: |

B a8 e cot

:
BB G e o0 eV b SO Sl S| DY 1R

Ly

- ot Cowrie st amarier

MBBAE6
rse Adain F
FlTo2%LoRERE
A Request for a pe ¥ oth redit
Ve % A 8
= ad)
HREHRE R

To the Dean,

BRAAL: MW (W&EH : 65016
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8-3.Acquiring Approval

(4-2) Print Out( the Form)

<Course Administration Form No.2 and 13>
@ Click DISPLAY of the Form

@ Print Out and complete the Form

v O Cwont
e o
1/1  ®® 0% - o (] | s
RS 2 5
Course Adninistration Forn No.2
LR
LR R E WS
LR
Progran/Academic Year/Semester Change Request Form
TR % A B
Date (yy-un-dd)

HARE B
To the Dean,
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8-3.Acquiring Approval

(5)Acquire Approval (Seal) and
submit to the Student Division

@ Submit the Form after you receive Approval
(Seal) from Instructor

@ You will receive E-mail from the Student
Division

Q Confirm that the status is Approved on the
Acquiring Approval screen

*Status will be NOT APPROVED if not
approved.

*It is not necessary to confirm the status for
Course Administration Form No.2 and 13.
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8-4.Registration

You cannot go on to Registration with Courses with Error

(1)Verify

Courses will be checked

@ Click VERIFY on the Register Course screen

@ (Check) result will appear after Save
(temporary) and error checking

HNo Errors
Go on to Registration by clickihng REGISTER

BMErrors
Review and correct
Refer to P.33 8-1 Select Course

ot Omaes
I1Attention!!
i |
You cannot go on to - ==
Registration with Error. No Errors
Review the result, correct before you
try again.

\_ )

Grobate Sahosl et murowd  Dnwrisetmens) e Tamew p Mabemin s B Acatent Abves B30 | Nt We e Gepmtment

Errors
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8-4.Registration

(2) Registration
@ Click REGISTER after you verify

@ You will receive E-mail and registration will be
finalized.

4 N

No changes are allowed
after Registration.

I1Attention!!

Note that you cannot change even
within the Application Period.

\_

)

T L L T —
Avw yensmrw voas wrt 5 it e s Tl Nttt i ‘
"
Uperted Crate
= o | .
P —-—
e
[y pepe—— prer— o —— L=
(oA via v via
v
v— ——r Py r—
Register
o v S Commel) EE%
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8-5.Refer to Registered Courses

o 8-5-1. Refer by the Timetable

(1)Refer to Registered Courses by the |-, 2
Timetable ——

0] . ¥,
@ Click FROM TIMETABLE on the menu e P e
screen E . f— e
@ Print out if necessary .

N

Undereraduate Course Status: Registration conplete Graduate Gourse Status: Reistration conplete 4/10/2009 44329 PM Regitration congleted

Refer to Registered Courses will appear on the Menu screen after
the Application Period.
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8-5.Refer to Registered Courses

S 8-5-2. Refer by the List

(1)Refer to Registered Courses by the
List

@ Click (FROM) COURSES on the menu
screen

@ Print out if necessary

Bienct boe Tanian | Einh
8
et Sehost Conrian
Chos Dea/Painds | Chwmtabe | CewmTis | e S—— - [———
Vot t
[ .
P — e i et (CoemCin O Awled Sesni e e Ameatie

Refer to Registered Courses will appear on the Menu screen after

the Application Period.
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8-6.Check Result

(1)Check Result
Display Check Result

@ Click Result of Previous Check Result
on the menu

@ Result will appear in separate window

TOKYD TECH

RHEWeb~ AT L

e Check the content snd correct
B Reported Credits
Total 60 Semester
Mavinum Number of Credits.

OK to Regater  Unable 1o Register

Undereroduote or | Results
Groduste School | yya
YA
Groduste School | O to reeat
e
Groduste School  OF to regst
e

Undsreraduate Scho | OK 10 reest
of o

Graduste School  Not asgroved

Erroe Details | Gloss Daya/Porio  Course Numb Gourse Title hatructor
v/ia bl o v/a
via via
or 19034 Advorced Quantum Phys
ox 11009 Diteremtisbie Mandobds |
ox Mon1-2 GRER 762 mouter Lderacy V-2 1
2

Error e tmen 11606 Semner n Mathomotics | uiiie:
(1] o

Creda Error Detads

2-0-0
2-0-0
-1-0

0-2-0 Not kee your dopartme
~
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8-7.Course Addition/Cancellation

Course Addition/Cancellation requires Instructor’s Approval (Seal) and Student Division’s Approval.

B How to Add/Cancel

(DSelect the Course you wish to Add/Cancel and print out the Form
(@Receive Approval (Seal) from Instructor

@Submit the Form to the Student Division

@You will receive E-mail from the Student Division

®Completed

TOKYD TECH

(1)Display Course L BBWEYATh
Addition/Cancellation Screen

@ Click ADD/CANCEL from the menu screen

Course Addition/Cancellation menu will appear during the
Correction Period
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8-7.Course Addition/Cancellation

(2) Select Course you wish to Add

@ Click SELECT—GRADUATE SCHOOL or
SELECT-UNDERGRADUATE SCHOOL

@ Select Course and click SEARCH

® Click SELECT of the Course you wish to add
@ Added Course will appear on the screen
Status should be UNREPORTED/

* Error Courses cannot be Registered

**Added Courses will be automatically saved

||_'~.‘.na. - -
Senct Geudunte Schosl Oourse

Courve Oanc
Salnct Gowrne

aaon
Select radute Schoel Course Select Undereradosts Course

Forms Stet | Undegadre or | Cowrse Chmsdeation | Course Mender Cowrae Ttk batrostar  Ceest | Aicate Semester | Cancel
(i abute Sehosl
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8-7.Course Addition/Cancellation

(3) Select Course you wish to Cancel
R

@ Click SELECT (COURSE)

@ Select a Course you wish to cancel

e AdR

® Cancelled Courses will appear. “““‘“"“:‘" NI —— {
@ Confirm that status is UNREPORTED on the e s
Course Addition/Cancellation Screen. —

1

*Cancelled Courses will be automatically saved.

L R — — Bonrnt | Cadt | Aplcn Semester | Cond
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8-7.Course Addition/Cancellation

(4)Delete Course you have
Added/Cancelled by mistake.

@ Click DELETE
You may DELETE when status is
UNREPORTED or WAITING APPROVAL

Sot ki Sk G| St ks Cowm |

I T r——
mmmmm

[

P —

13

i

el

IINote!!
You cannot delete Course when status
is APPROVED or NOT APPROVED

Crvds Atk Semesie

==

o4

=



8-7.Course Addition/Cancellation

(5) Print Out
@ Click DISPLAY
@ Print out the Form

@ Confirm that status is WAITING APPROVAL

Courm A
et ruiins Schout Coene St Undorw e Coum

Pems | Biwe  Gmaahis v Corm Oladcuan Creie Neater p— bomrnt | Cedt | plcan Semerter | Cond

el
Lment]

[y G o [ g e -
e o . [
] | aaret | e St
=0 & L1 @@ s -l G| eE
hd il g
R HWE O NN
Subject Addition Request Form
wWo® A @
Doteyy-mrdd)
FRHE R
To the Dean,

Graduate School

w o
Department

FRET
Student ID No, ©
& 4 2
Nome ¢ .
FRICXVERBAZBNNE LETOTHACNIZL 5 BMOVELET,
1 hereby request for your permission to add below subject.

14

e e | Geket Usnwatis Comm |

Tent | Bt Dpakees w | G Gt | Ooere henbr o T [ e -
— S

vl etz o - k|
[JCeume Cancataton

Sawct Coumn

fom B R i Cowse Cumtuaran  Cowrm Monter Courme Ton Pvrnete Conte | Apleaw Semare Cwant

e Sebost
[— et | T v— [
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8-7.Course Addition/Cancellation

(6)Acquiring Approval (Seal) from
Instructor and the Student Division

@ Receive Approval (Seal) from Instructor and
submit Form to the Student Division

@ After you submit the Form to the Student
Division, you will receive E-mail

@ Confirm that status is APPROVED on the
Course Addition/Cancellation Screen( and
/l/Course is added/deleted on the Acquiring
Approval List.///)

*NOT APPROVED Courses cannot be
Registered

o Tt [ Catt | Aplcan Semerw | Come
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9.Graduate School-Look Up Grades

Display Acquired Grades

The past grade list will be displayed.

TOKYO TECH

(1)Display Acquired Grades List
@ Click LOOK UP GRADES

@ Print out if necessary

BBWebATL

Decorse Furnsten

Cuopwyse Srder o Veke Syveme

2007 Astums Seanater

07 Asms Semerter

Ya

Adarced Oral Exressen n Eagih Cin

o
Coes Tie et Gras egated Tme/Fornd
via Ya

Y




10.Log Out

(1)From the Web System for Students and Faculty

Do not forget to LOG OUT after you finish
You will jump to Tokyo Tech Portal

(2) From the Tokyo Tech Portal

Click LOG OUT on the Tokyo Tech Portal

*Be sure to LOG OUT before you leave your seat
to secure safety.

TOKYO TECH-

BBWeb AT

Studant
)
4 bwsant Top s
"

Reemtration Links

TOKYD TECH -
RBEWebY AT L

» 9, lww
Bsseraccorn N7 bk 8 pt et g 0 0 T ek Pt
e - Froretmet Covm P GHCEL # o 0 40T w4

TokyoTech Portal m

http://portal.titech.ac.jp

@ —RT L

@, FEPF VD =T IR (SSL-VPN)
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11.FAQ

About PC

I 1)l do not have PC

®|f you belong to Laboratory, please use the one in the lab.

- : me _— BT

®You can connect to the Web System from the off-campus PC as well.

2)Can | access the Web System for Students and Faculty by connecting to Tokyo Tech LAN from
my own PC?

Yes. Refer to;

[ https://portal.titech.ac.jp/new-en/inquiry.html ]

Others

I 1)l do not have my Student ID Card (Lost or Expired)

Please contact the Student Division.

I 2) Web System for Students and Faculty is working slow.

We recommend you to use the system with other browsers and applications closed.
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11.FAQ

I 3)Can | access from my Cellular phone?

No. Since you need to log in by Authentication system,

You only can use PC.

I 4)Can | access from Mac?

Yes. Refer to P3 Notes for details.

I 5)Can E-mails sent from the Web System forwarded to my cellular phone?

Yes. Complete mail forward procedure through Tokyo Tech Portal.

I 6)lam on leave of absence. Can I still access to the Web System?

Yes. You can log in and look up grades however, you cannot make any Registrations.

E-mails and News will be updated at all times.
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11.FAQ

Application

I 1)l clicked REGISTRATION/REGISTER by mistake. What shall | do?

Contact Help desk between 9AM-5PM,Monday-Friday

I 2)How can | change the Course?

You can add/delete the Course before your Registration.

No changes are allowed after the Registration.

I 3) I want to register Exchange Agreement School’s Course.

Sorry,you cannot register from the Website.

Attendance Form is available at the Student Division.

I 4)Can | register Duplicate Course?

Yes. Since Approval (Seal) is required, you will need to process well in advance.

Refer to P.20 Acquiring Approvals for details.

I 5)I cannot register though | have submitted the Course Administration Form.

Have you received the Approval (Seal) both from the Instructor and
the Student Division?

Refer to P.20 Acquiring Approvals for details.

I 6)l am a Dual Degree Student. How can | Register?

Refer to P32 for details.

I 7)Can | register by handwritten document?

No. Contact Help Desk if you cannot make Registration from the Website.
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11.FAQ

I 8) I do not have any Courses to Register.

Registration is essential even if you don’t have any to register.

Please complete Registration without selecting a Course.

I 9)I had to get Seal from my Academic Advisor last time.

Seal is not necessary, however, we ask every each one of you to consult
with your Academic Adviser and acquire Approval before you Register.

Note that the Courses without Approval may be cancelled.

Look Up Grades

I 1)Can | print out my Transcript Certificate (Japanese/English) from the Website?

No. You can obtain one from the Automatic Certificate Machine in the Main Building.
Automatic Certificate Machine is located at:
O-okayama Campus
Room 147B, back of the lobby, Main Building 8:30-18:00 (Except on Sat., Sun., National Holidays)
Suzukakedai Campus
Lobby, Bldg J1 8:30-17:30 (Except on Sat., Sun., National Holidays)

You can print out a Transcript as your copy from the Web system. Note that it is not official.

I 2) How can | register a Year-round Course such as Experiments in General Physics?

Once you register in Spring Semester, it will automatically reflect in Autumn Semester.
Therefore, you do not have to register again.

Note that you can only delete in Spring Semester for a Year-round Course.

I 3) From when can | look up grades for current Semester?

You will be able to look up on/after Grade Release Date.

Date will be notified by the Bulletin board and News.
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12.Inquiries

Web System for Students and Faculty Help Desk

If you have any questions about the Web System, call to Help Desk below.

@®Web System for Students and Faculty Help Desk

Ookayama Campus : Phone Number: 03 5734 3009
Bldg.W8-1F Student Division 5734 3049

Suzukakedai Campus :
Bldg J1-1F Student Division

Please refer to the website for reception hours.
https://lwww.titech.ac.jp/student/students/certificates/submitting/offices

Phone Number: 045 924 5932

E-Mail kyomu.web@jim.titech.ac.jp

Submit Documents to

@ Submit Documents to

I 0O-okayama Campus

O-okayama Campus Bldg.W8-1F

[Undergraduate Group] Phone:03-5734-3002
[Graduate Group] Phone: 03-5734-3005
feapiop=RoRenialttlinene:0E=brigi=366 3

Please refer to the website for reception hours.
https://www.titech.ac.jp/student/students/certificates/submitting/offices

I Suzukakedai Campus

Suzukakedai Campus Bldg J1-1F Student Division

[Undergraduate Group] feepiep=Ris=Renials] Phone:045-924-5933
[Graduate Group] Phone :045 924 5934

Please refer to the website for reception hours.

https://www.titech.ac.jp/student/students/certificates/submitting/offices

Web System for Students and Faculty Manual

Web System for Students and Faculty Manual is available at;

URL http://www.titech.ac.jp/english/enrolled/life/applications.html
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